
Draft Minutes of:                                                                 

Bottesford Parish Neighbourhood Plan Steering Group Meeting 

7pm Thursday 12 June, 2014 in The Old School, Bottesford   

Present: 

Steering Group Members                                                                

David Wright (Chair) DW                               Steering Group (SG)       

Bob Bayman (BB)                                                                              

Pru Chandler (PCh)                                                                       

Dermot Daly (DD)                                                                           

Colin Love (CL)                                                                             

Susan Love (SL)  

Helpers                                                                                         

Peter Darlow (PD)*                                                                                        

Cob George (CG)                                                                            

Collette McCormack (CM)*                                                                  

Emma Murphy (EM)                                                                               

Annie Newman (AN)                                                                     

Richard Simon (RS)*                                                                  

Heather Shephard (HS)*  

*Became SG members during the course of the meeting. 

1.Welcome and introductions 

David Wright welcomed the Steering Group Members and Helpers to the 

meeting. Those present at the beginning of the meeting introduced 

themselves briefly –  

DW – Ward Borough Councillor, former Mayor, and former Parish Council 

Chair.  

BB – local resident for 12 years.  

RS - Bottesford resident for 6 years. 

CL – resident of Bottesford for 44 years and former VC Hall Committee 

member and former Parish Councillor.  

SL – Bottesford resident for 44 years.  

PD – came to live in the village 15 months ago.  

CG – “Born and bred” in Bottesford. 



CM – has lived in the village for some time.  

EM – village resident for 14 years and recently co-opted Parish Councillor. 

AN – Bottesford resident for 6 years. 

HS – has lived in Bottesford / Easthorpe for 36 years, former Belvoir High 

School governor, and currently working at the school. 

 

2. Apologies for absence were received from Jean Reavley, Anne 

Ablewhite, Alan Gough, Lynn Busby, Winifred Lockey, Carl and Karen 

Alfonso. 

(PCh and DD had advised that they would be arriving later in the evening 

and arrived at 20.05 and 19.45 respectively)  

 

3. To confirm and agree minutes of the meeting of 28th May, 2014.  

The minutes were unanimously confirmed as a true record of the meeting.  

 

4. Matters arising from those minutes:  

a. Gala Day statistics – DW noted that unfortunately the Parish Council 

had not sent copies of the questions that were displayed on the Gala Stall 

so the responses/statistics provided conveyed little useful information.  

b. Public meeting on 5th June (publicity) – CL proposed a vote of 

thanks (unanimous) to BB for designing the excellent leaflets and posters.  

The distributors were also thanked. DW asked for members to remove 

any posters still remaining in the village.  BB and CL were confident that 

this had been achieved.  

c. SG Clerk – DW noted that despite a request from the SG this item had 

not been put on the recent Parish Council agenda.  However, a volunteer 

Clerk for the SG had been identified (see below for appointment). 

d. Public meeting on 5th June (thanks and payments) –  

CL proposed that 3 members of Melton Borough Council (Jim Worley 

[Head of Regulatory Services], Katie Mills and Luke Fleming were thanked 

for their role in answering questions and bringing supporting material to 

the meeting including comment boards.   CL also proposed that Ron 



Simpson should be thanked for introducing the meeting to the experience 

of Uppingham in bringing their Neighbourhood Plan to successful 

referendum.                                                                                

Action  Clerk  

Payments – it was noted that BB’s cost for having the leaflets and 

posters printed had been passed on the bills to paid sheet at the recent 

Parish Council meeting (9 June, 2014), but that Ron Simpson had not yet 

been paid. DW to action this (see below DD said that he was unsure 

whether Ron Simpson had yet invoiced the Parish Council for his 

services.)                                                                                    

Action DW 

e. Improvements to SG’s Terms of Reference suggested by DW and 

BB (see item 9 below) 

f. CL reminded the meeting that we ask the Parish Council for the 

names of two representatives on the SG to be supplied.   

DW said he asked for this at the last Parish Council meeting but had not 

received a reply.                                                                         

Action Parish Council to be pursued by Chair for name/s to be submitted. 

(DW asked EM to confirm that SG needs 2 Parish Council members. EM 

asked if we needed a middle layer between the SG and the Parish Council 

or not.  DW referred to the SG Terms of Reference in which the SG 

reports directly to the Parish Council.  

5. A short brief on progress to date (Designated Area)  

DW explained that the whole Parish formed the ‘designated area’ for the 

plan and that this has been formally registered.  

DW described how he had been involved with the SG since early April.  He 

was appointed as Chair of the group when the previous Chair stepped 

down for personal reasons and Deputy Chair resigned from the Parish 

Council He had chaired two successful meetings in May which led to the 

productive Public Meeting in the VC Hall on 5th June.  However, DW felt 

that since the Neighbourhood Plan was essentially a community project it 

should mainly devolve to someone from the community (rather than from 

the Borough or Parish Council to lead it).  

 

 



6. To elect a Chair, Vice-Chair and Clerk  

Chair  

SL nominated Bob Bayman.  Seconded by CL.  Approved unanimously.   

BB thanked the meeting for electing him, and the people who had run the 

SG previously.  He expressed his appreciation for DW’s guidance and in 

particular his leadership, which had brought about the successful 5th June 

Public Meeting.  He thanked the other members for their contributions.  

He hopes for the support of all the members in leading the group into the 

future. 

Vice-Chair  

CL nominated David Wright.  Seconded by BB.  Approved unanimously. 

Clerk  

BB nominated Richard Simon.  Seconded by DW.  Approved 

unanimously. 

Those present were then asked if they were happy to be SG members and 

all agreed. CG mentioned that there were those who couldn’t attend that 

would be interested and we shouldn’t fill all the positions at this point. HS 

mentioned that Jean Reavley and Connor Buffton (Geography Teacher, 

living in Muston) from Belvoir High were interested in joining. SL offered 

to stand down rather than have two people from the same household on 

the SG. After some discussion CM, PD, HS, EM and RS were appointed, 

two places being left vacant for future SG members 

It was mentioned that the existing Terms of Reference (ToR) only allowed 

for 12 SG members but this needed to be increased and this would be on 

the agenda for the next meeting. 

CL pointed out that members of Village groups were not identified at the 

Public Meeting and that some representatives from these may wish to 

join.   

 

BB commented that Bottesford is a good village in which to live. It is 

intended that the SG become the guardians of the current and future 

residents keeping what is good about the Parish as it evolves. 

 



7 Material for SG Members 

BB read out a list of publications that he felt members should read, they 

are all available on line and it is proposed that we generate hard copies of 

some of the material, issuing some and keeping copies in the SG library. 

CL requested some hard copies pending agreement with PC on printing. 

EM mentioned the Dropbox for sharing of information EM/RS to discuss. 

8 To consider: 

RCC Quotation for Support, Engagement and Consultation 

BB took the meeting through the contents of the RCC proposal and fixed 

price quotation of just under £6000. (Total available to the SG £31000 in 

3 stages) As the quotation period had expired and we required some 

changes it was proposed that BB, DW and EM meet with RCC to finalise 

the document. CL suggested that we ought to seek references from 

previous users of RCC -agreed. It was also agreed that the meeting with 

RCC should take place. 

Ron Simpson’s quotation for NHP support 

Ron Simpson’s quote was also viewed and while it was clear he was able 

to assist there was concern over the hourly rate plus mileage basis for the 

quote. Although it was felt the actual spend might be less than RCC at 

approximately £4000 

Possible Themes 

Intention: most final NP documents are built around themes important to 

that Parish. This first list has been built using the feedback from the Gala 

Day, the Public Meeting of 5th June and the Uppingham NP document.   

 

It can be added to, or changed at any time.  

 

- Village Character & Spirit 

- History and Heritage 

- Facilities & Services 

- Retail Services 

- Commerce, Industry & Employment 

 



- Housing / Development Areas / Flood Risk / Other pressure for 

development space (eg: Churchyard / Cemetery.)  

Point raised that Church cemetery is getting full and discussion with the 

Church will be required on any additional land requirements. 

- Transport, Travel, Traffic and Car Parks 

- Environment / Nature / Open Spaces / Tourism  

- Sports  

- Events and Festivals 

- Specific Focus on Children 

- Specific Focus on Elderly 

- Specific Focus on Muston, Easthorpe and Normanton issues 

- Technology and Infrastructure 

- Energy 

- Politics and Governance of the Parish, resident engagement and 

involvement.  

 

Groups for Engagement – First Draft 12th June 2014 

Intention:  to start one list of all the groups that the NP Steering Group 

will need to engage with in the early stages of the process.  

I hope through rapid engagement with some of these groups we will 

identify more helpers and Steering Group members.   

We can adapt the list at any time.  

 

i. Businesses (including Farms/Agric; Shops; Pharmacies / doctors; 

hairdressers; pub/restaurants/cafes; Industrial estates; etc)           

Action Firms RS, Retail SL 

ii. Youth / Children (including School Visits, Youth Club, Youth Council, 

Cubs, Girl Guides, Skatepark, etc)                                                

Action AN 

 



iii. Sports Clubs (football club, bowls, cricket, ramblers, etc)            

Action PCh 

iv. Hobbies and Interests (history, nature, book clubs, bridge, dance, 

flowers, gardening, WI, charity groups, Rotary, Lions, Probus, Village 

Voice, etc)                                                                                    

Action CG 

v. Education bodies (school teachers / governors, U3A, Library, Lara 

House, etc)                                                                                 

Action HS                       

vi. Worship (Church, Methodist Chapel, Baptist, etc)                              

Action tba 

vii. Local Council liaison (timings of MB Local Plan, other plans of adjacent 

Parishes in Leicestershire, Lincolnshire and Nottinghamshire, Belvoir 

Castle, etc)                                                                                         

Action tba 

viii. Builders, Developers and Landowners                                            

Action DW 

ix.  Infrastructure businesses (water co; electricity co; train co; bus co; 

internet providers; county council services; borough council services; 

police; ambulance; fire service)                                                      

Action CM/CL 

Who are these and what is the best means of contacting them, no contact 

to be made at this time. 

Point made that people may not wish to get involved unless affected as 

an individual. 

9 To review Terms of Reference for the SG for BPC approval and 

adoption. 

Original ToR set out in 2013 and limited SG to 12 members and these 

should be PC members or residents living within the Parish.  

Wish to follow principles in Hereford Guidance. SG members to be 

increased and in fact open ended in number, names need not be included 

in the ToR. DD agreed that the SG re-write the ToR to suit and submit to 

PC for approval.                                                                           

Action DW/SL 



DD proposed a sub-committee of the PC to liaise with the SG and this 

sub- committee would have full control over the funds. DW queried this 

and PCh commented that transactions should be with the PC, minuted as 

such and transparent. After some discussion it was felt that a more timely 

approach was for the SG representative to attend the monthly PC meeting 

and conduct any business there. 

There was also a query as to whether there should be PC members in the 

SG and who would DD propose.                                                     

Action Chair to discuss with DD 

10 SG Clerks access arrangements, if/when required, with BPC 

The issue of a PC funded clerk for the SG was not discussed at the last PC 

meeting but this issue is no longer relevant. 

DD was asked to agree to a SLA for the SG’s Clerk to access copiers, 

paper etc. A need for some storage in the Old School was also identified 

and the SG was asked to define these points. 

There needs to be a method for the SG clerk to access funds for 

consumables used.                                                                      

Action Clerk 

11 NHP Road Map 

BB passed round and described the NHP Road Map and stated that it 

would probably take 18 months to produce the full NHP document, this 

includes set periods for consultation etc. 

12 Press release to local press re public meeting and progress to 

date 

Requirement for articles to go in the Grantham Journal, Melton Times and 

Village Voice concerning progress to date, CL volunteered to write the 

article.                                                                                           

Action CL 

Wording to go to DD and Parish Clerk, who will insert on the Bottesford 

website.                                                                                      

Action CL/DD/SP 

13 Agenda items for next meeting : 



BB requested that we hold the next meeting in two weeks so that any 

requirements can be taken to the next PC meeting on the 14th July. Topics 

for the next meeting include:- 

Feedback on RCC meeting,  

ToR changes,  

Research feedback  

To consider appointing a Finance Officer  

To consider appointing a Marketing Officer 

 

A logo for the SG was also proposed and AN suggested that we ask the 

Art students at Belvoir High to design a suitable device.                    

Action AN 

 

Additional items for the Agenda to be submitted by the 27th June 

 

Date of Next Meeting :  2nd July 2014 at 7.30 pm in the Old School  - 

Clerk to book room with Sharon Pyke Parish Clerk. 

 

Sent out with these minutes - 

Neighbourhood Plan - Background Information & References 

 

 


